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TOWN OF ROCHESTER PLANNING BOARD
ULSTER COUNTY, NEW YORK

APPLICATION HISTORY REPORT

Name of Project:

Property Owner:

Application Type(s):

Site Location: Name of Public/Private Road project is accessed by

Tax Map Section Block Lot
Tax Account # Zoning District

ACTION DATE

Referral by Code Enforcement Office

Application Filed with Planning Board

Application Fee Amount Due: Date paid:

Revisions Filed 1/ 2/ 3/ 4/ 5/
Placed on Agenda 1/ 2/ 3/ 4/ 5/

Referred to Town Planner

Planner Review Report

Escrow Fee Amount Due: Date paid:
Referral to other agencies: UCPB UCPB Reply
HPC ECC

OTHER OTHER
OTHER OTHER
SEQRA Type

SEQRA Determination

Public Notice Published

Public Hearing(s)

Final Determination by Planning Board

Public Hearing Closed

Filed with Clerk

Filed with UCPB

Town of Rochester Planning Board
Application History
Oct. 2010






TOWN OF ROCHESTER PLANNING BOARD
ULSTER COUNTY, NEW YORK

APPLICATION REFERRALS

The Planning Board may be required by law to refer your application to outside agencies
for review when specific conditions apply. The most common of these are detailed below.
Additionally, the Planning Board may refer your application to interested and/or involved
agencies for review, comment and/or further information on items particular to your
application.

Town Planner or Engineer

In accordance with Chapter 140-63 of the Town of Rochester Code, any application
received by the Town of Rochester Planning Board which meets or exceeds one or more of the
following thresholds, as approved by the Town of Rochester Town Board on June 3, 2010, shall
be referred for professional review and an escrow account established.

The Planning Board shall review applications and shall authorize professional referral by
resolution. Optionally, an applicant may provide written request for expedited professional
review referral prior to Planning Board determination but must first establish an escrow
account and shall be responsible for any and all costs incurred due to this request.

Thresholds for Professional Review

e All Major Subdivision Applications.

e ASite Plan or Special Use Permit application which will result in the creation of 4000 sq.
ft. or greater total building space either by new construction or expansion of existing
structure.

e An application which will result in the creation or expansion of:

e A public or private road or the extension of an existing public or private road.
Shared driveways may be granted a waiver from this requirement, upon written
request of an applicant and resolution of the Planning Board.

e A central water or sewer system that services more than one lot.

e An amenity which is to be used jointly by more than one lot including, but not

limited to a well, septic system, utilities, or things of this nature.

e Any type of publicly dedicated facility.

e An application which will require a NYSDEC Stormwater Pollution Prevention Plan
(SWPPP) or will cause 1 acre or more of disturbance.

e An application which includes property in a certified State or Federal wetland or a
designated FEMA Floodplain

e An application which results in a Type 1 SEQRA declaration.

e An application determined by the Planning Board, by majority vote, to require
professional review due to special circumstances.

Town of Rochester Planning Board
Application Referrals
Oct. 2010





Ulster County Planning Board

In accordance with New York State General Municipal Law sections 239-m and 239-n,

the Planning Board is required to refer your application to the Ulster County Planning Board for
recommendations upon meeting certain thresholds as follows:

Within 500 feet of:

the boundary of any city, village or town

the boundary of any existing or proposed county or state park or any other recreation
area

the right-of-way of any existing or proposed county or state parkway, thruway,
expressway, road or highway

the existing or proposed right-of-way of any stream or drainage channel owned by the
county or for which the county has established channel lines

the existing or proposed boundary of any county or state owned land on which a public
building or institution is situated

the boundary of a farm operation located in an agricultural district, as defined by article
25-AA of the Agriculture and Markets law

In accordance with Ulster County Charter Sections C-51 A and B the Planning Board may

be required to refer your application to the Ulster County Planning Board for
recommendations.

Some examples of other Involved/Interested Agencies

(This list is not meant to be all-inclusive, but rather to illustrate the types of agencies which
might be contacted for information and comment)

Army Corps of Engineers

NYS Dept. of Environmental Conservation (DEC)

NYS Dept. of Transportation (NYSDOT)

NYS Office of Parks, Recreation, and Historic Preservation
Ulster County Board of Health

Ulster County Dept. of Public Works

Accord or Kerhonkson Fire District Chief

Town of Rochester Highway Superintendant

Town of Rochester Historic Preservation Committee

Town of Rochester Environmental Conservation Commission

Town of Rochester Planning Board
Application Referrals
Oct. 2010






Town of Rochester Planning Board INFO Sheet

Town Of Rochester
Town Code

Agency Name
Planning Board

Zoning Board of Appeals
Code Enforcement Office
Building Inspector

Town Clerk

Assessor

Highway Dept.

Ulster County

Agency Name

County Clerk

Records Management
Health Department
Environmental Sanitation
Planning Department

Real Property Tax Service
Ulster County Parcel Viewer
Department of Finance

Soil and Water Conservation
Department of Environment
Department of Public Works
Highways and Bridges
Stormwater

Ulster Co. Development Corp.

Phone

845/626-2434
845/626-2434
845/626-2433
845/626-2433
845/626-7384
845/626-0920
845/626-7221

Phone

845/340-3288
845/340-3415
845/340-3150
845/340-3010
845/340-3340
845/340-3490

845/340-3460

Email
torpbzba@hvc.rr.com

www.townofrochester.net/Pages/index
www.townofrochester.net/Pages/RochesterNY Codes/code

Website

www.townofrochester.net/Pages/RochesterNY BComm/planning

torpbzba@hvc.rr.com
torceo@hvc.rr.com
torceo@hvc.rr.com
tortctx@yahoo.com
townofrochester@hvc.rr.com

TORHIGHWAY@hvc.rr.com

Email
countyclerk@co.ulster.ny.us

www.townofrochester.net/Pages/RochesterNY BComm/zba
www.townofrochester.net/Pages/RochesterNY CEOQO/index

www.ulstercountyny.gov/
Website
www.co.ulster.ny.us/countyclerk/index.html

countyclerk@co.ulster.ny.us

www.co.ulster.ny.us/countyclerk/landrecords.html

planning@co.ulster.ny.us

845-883-7162 ext. 5

845/338-7287
845/340-3500
845/340-3100
845/340-3100
845/338-8840

Industrial Development Agency 845/338-8840

environment@co.ulster.ny.us

www.ulstercountyny.gov/health/
www.ulstercountyny.gov/health/
www.co.ulster.ny.us/planning/
www.co.ulster.ny.us/resources/realproperty.html
http://gis.co.ulster.ny.us/pviewer/
www.co.ulster.ny.us/resources/finance.html
www.co.ulster.ny.us/resources/conservation.html
www.co.ulster.ny.us/resources/environment.html

Imatteson@ulsterny.com
Imatteson@ulsterny.com

www.co.ulster.ny.us/resources/publicworks.html
www.co.ulster.ny.us/resources/publicworks.html
www.ulstercountyny.gov/stormwater.html
www.co.ulster.ny.us/resources/ucdc.html
www.ulstercountyida.com/

Town of Rochester Planning Board
INFO Sheet
Oct. 2010
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Town of Rochester Planning Board INFO Sheet

New York State

Agency Name Phone
Department of Environmental Conservation (DEC)
DEC-Region 3 845/256-3000
DEC Permits 845/256-3059
DEC Forms

State Environmental Quality Review (SEQRA)
SEQRA Forms

DEC Stormwater

DEC Wetlands

DEC Forests

Agriculture and Markets

Dept. of Transportation

Empire State Development

Hudson River Greenway

Parks, Recreation, and Historic Preservation
Historic Preservation

Real Property Services

Federal

Agency Name

National Wetlands Inventory

US Geological Survey

Federal Emergency Management Agency (FEMA)

www.state.ny.us/

Website

www.dec.ny.gov/index.html
www.dec.ny.gov/about/551.html
www.dec.ny.gov/63.html or www.dec.ny.gov/permits/363.html
www.dec.ny.gov/pubs/371.html
www.dec.ny.gov/permits/357.html
www.dec.ny.gov/permits/6191.html
www.dec.ny.gov/chemical/8468.html
www.dec.ny.gov/lands/305.html
www.dec.ny.gov/lands/309.html

www.agmkt.state.ny.us/
www.nysdot.gov/index

http://esd.ny.gov/
www.hudsongreenway.state.ny.us/home.aspx
http://nysparks.state.ny.us/
http://nysparks.state.ny.us/shpo/
www.orps.state.ny.us/

Website
www.fws.gov/wetlands/
WWW.usgs.gov/
www.fema.gov/

FEMA Flood Maps http://msc.fema.gov/webapp/wcs/stores/servlet/FemaWelcomeView?storeld=10001&catalogld=10001&langld=-1

General Mapping Information
Name

Google Maps

Bing Maps

Website
http://maps.google.com/
www.bing.com/maps/explore/

Town of Rochester Planning Board
INFO Sheet
Oct. 2010
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TOWN OF ROCHESTER PLANNING BOARD
ULSTER COUNTY, NEW YORK

Application #
Date

Fee Paid $
Type: Site Plan SUP

SITE PLAN and SPECIAL USE PERMIT APPLICATION

Name of Project:

. Property Owner:
Address:

Primary Phone( ) Secondary Phone( )
E-Mail Address

. Applicant Name (if other than Owner):
Address:

Primary Phone( ) Secondary Phone( )
E-Mail Address

. Site Location: Name of Public/Private Road project is accessed by

Tax Map Section: Block Lot
Town of Rochester Zoning District(s):
Acreage of parcel(s) acres [Include all acreage of Current parcel(s) involved]

Is this project proposed to be completed in multiple phases?
. This project is (check one): [ ] Expansion of existing use [ ] Change of Use [ ] New construction

. Will this project require permits or approval from any Federal, State, or County agencies?
If yes, Name?

Existing use and facilities (indicate each existing building, approximate size, use, and other facilities,
parking lots, etc.)

Describe the current use(s) of all contiguous parcels [ Include ALL types of uses]
Examples: Vacant land, Residential, Commercial, Farm, Industrial, etc

Town of Rochester Planning Board
Site Plan/Special Use Permit Application
Feb. 2011





9. Describe proposed use and scope of project:

10. Proposed construction — MUST INCLUDE A MAP TO SCALE - (Describe type and size of building
and show location on map with setback dimensions on all property lines and other buildings).
List any physical restrictions to the project such as waterways, flood plains, wetlands, steep slopes, rock
outcroppings etc. [Locations of these must also be notated on the map provided by the applicant]

11. Will the project require water supply and/or involve the disposal of sewage? If Yes, describe and give
amounts.

12. Is the property located within or contiguous to a NY State Certified Agricultural District?

13. Does the property contain land located within a 100 year flood plain or Federal or NY'S identified
wetlands?

14. Is project substantially contiguous to, or contain a building, site, or district, listed on the State or
National Registers of Historic Places? If yes, Name?

15. Is the applicant requesting any waivers in procedure or submittal requirements from the Zoning
(Chapter 140) regulations? (See 140-47 for details)
If answered yes, then the applicant shall provide these requests to the Planning Board separately in
written form and include all reasoning for such requests.

Deponent, being duly sworn, states that he/she is the owner or authorized agent of the owner for
which the foregoing work is proposed to be done, and that he/she is duly authorized to perform
such work, and that all work will be performed in accordance with all applicable State, County,
and Local Ordinances.

Sworn by me this day of , 20

Signature of Applicant/ Agent

Witnessed by

If an agent is representing applicant, a signed letter by applicant authorizing named individual to act as
his/her agent must accompany the application.

Town of Rochester Planning Board
Site Plan/Special Use Permit Application
Feb. 2011






SITE PLAN/SPECIAL USE PERMIT CHECKLIST

This checklist is prepared to assist applicants through the Site Plan/Special Use Permit
process but does not replace any requirements of law. Please refer to Town of Rochester Town
Code Chapter 140: Zoning, as adopted by Local Law #6 of 2009, for complete detailed
information. It is recommended applicants review Chapter 140 Article 7 for the criteria with
which the Planning Board will be reviewing your application.

The Town of Rochester Code is available online.
www.townofrochester.net/Pages/RochesterNY Codes/code

If you have any questions, please contact our office by phone (845) 626-2434 or
E-mail torpbzba@hvc.rr.com prior to submitting your application.

All applicants seeking approval, as classified Site Plan Review or Special Use Permit by
the Town of Rochester Code Enforcement Office, shall be required to submit the following
items as outlined below to the Planning Board for review. Once it is determined these items
have been filed with the Planning Board secretary, your application will be scheduled on the
Planning Board agenda. The Planning Board meets the third Tuesday of the month at 7:00
PM. All applications and required documents must be received no later than two weeks
before the scheduled meeting to be considered for placement on the agenda.

All projects must undergo a New York State Environmental Review (SEQRA) as required
by NYS Environmental Conservation Law. Additionally, as required by NYS Town Law, projects
which meet specific criteria must be sent for referral to the Ulster County Planning Board or
other agencies for review. Additional Federal, State, or County requirements specific to your
application may apply.

Some Site Plan or Special Use Permit applications require Town Planner review.
Establishing an escrow account for this review will be required, if applicable.

An applicant may choose to submit a Preliminary Sketch Plan or make a formal
application. If a Sketch Plan is submitted, a review will take place where the Planning Board
reviews your request for Site Plan/Special Use Permit on general terms and makes comments.
You will then be directed to submit a formal application illustrating all the elements and legal
requirements of the Site Plan. A public hearing will be scheduled for your application.

The Planning Board will then approve, approve with conditions, or disapprove the Site Plan.
The applicant may then be required to file a performance guarantee to assure the
improvements. Following this a Final Plan will be signed by the Chairman.

Town of Rochester Planning Board
Site Plan/Special Use Permit Checklist
Feb. 2011
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Site Plan Requirements

e Completed Town of Rochester Site Plan/Special Use Permit Application (attached in
this packet)

e Paid Application Fee and Escrow Fee (if applicable)

e Completed Part 1 Environmental Assessment Long Form (EAF) as required by New
York State Environmental Review (SEQRA)

(0]

The applicant or their representative should only fill out Part 1 of the EAF.
The applicant is responsible to answer each question as completely and
accurately as possible.

Failure to do so may result in the delay of the review process.

e Site Plan Drawing (to scale) PLEASE REVIEW CHAPTER 140-46 FOR SPECIFIC DETAILS

o
(0}
o

Aerial photos are encouraged and may be required by the Planning Board
Location of the Site Plan in relation to the entire tract

The location of all existing watercourses, wooded areas, rights-of-way, roads,
structures or any other significant man-made or natural feature.

Include all known natural resource restrictions, flood plains, wetlands,
ecologically sensitive areas, etc. extending beyond the project boundaries a
distance of 200 feet.

The location, use and floor or ground area of each proposed building, structure
or any other land use, including stormwater management, sewage disposal and
water supply systems.

The location of all significant landscaping and ground cover features, both
existing and proposed, including detailed planting plans and a visual depiction or
rendering of the final appearance of the property.

The location, dimensions and capacity of any proposed roads, off-street parking
areas or loading berths.

The location and treatment of proposed entrances and exits to public rights-of-
way.

The location and design of buffer areas and screening devices to be maintained.
The location of trails, walkways and all other areas proposed to be devoted to
pedestrian use.

The location of public and private utilities.

The specific locations of all signs existing and proposed, including a visual
depiction

Preliminary architectural plans for the proposed buildings or structures,
indicating typical floor plans, elevations, height and general design or
architectural styling.

Town of Rochester Planning Board
Site Plan/Special Use Permit Checklist
Feb. 2011





0 Lighting plans and fixture details (cut sheets or product information).

0 Topography of the site using two feet contour intervals unless otherwise
specified by the Planning Board, along with detailed grading plans,

0 A map and report detailing the proposed conveyance, storage, distribution,
generation, use, treatment or disposal of any storm water and sewage including
an estimate of the total daily flows.

0 Any other information required by the Planning Board that is clearly necessary to
ascertain compliance with the provisions of this law

Future use of remaining parcels
Type of Water Supply and Sewer System proposed

The Storm Water Pollution Prevention Plan (SWPPP) if required.
Stormwater Management requirements
0 Stormwater management is mandated under New York State Environmental Law
and Town of Rochester Code. Instructions and information for this requirement,
if applicable, may be found from these sources
Town of Rochester Code Chapter 140-22 and 125-28
www.townofrochester.net/Pages/RochesterNY Codes/code
NYSDEC www.dec.ny.gov/chemical/8468.html

= |f the proposed construction will disturb between one and five acres, an
Erosion and Sediment Control Plan shall be prepared in conformance
with state requirements. If the applicant is proposing a non-residential
subdivision and the amount of disturbance is greater than or equal to 1
acre, a Full Stormwater Pollution Prevention Plan (SWPPP) will be
required. The Applicant will be required to submit a Notice of intent (NOI)
to the NYSDEC and the Town prior to commencement of construction.

= |f the proposed construction will disturb five acres or more, a Full
Stormwater Pollution Prevention Plan (SWPPP) will be required. The
SWPPP shall be in conformance with the “New York State Stormwater
Design Manual” standards and propose water quantitative and
gualitative measures in accordance with the above noted Manual. The
Erosion and Sediment Control Plan should include temporary and
permanent methods of stabilization. All erosion and sediment control
measures should be in conformance with the “New York Guidelines for
Urban Erosion and Sediment Control”. The Applicant will be required to
submit a Notice of intent (NOI) to the NYSDEC and the Town prior to
commencement of construction.

Town of Rochester Planning Board
Site Plan/Special Use Permit Checklist
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An erosion and sedimentation control plan indicating those measures to be employed
during construction and as may be necessary to prevent loss of soil from erosion and
to prevent resulting property damage, siltation and contamination of water courses or
impoundments (see “New York State Standards and Specifications for Erosion and
Sediment Control”).

Street Encroachment (Driveway) permits or documentation of acceptance in written
form from either the Town of Rochester Highway Superintendant, NY State Dept. of
Transportation, or Ulster County Dept. of Public Works

An applicant may wish to include a written narrative further explaining project details
Example: number of employees, hours of operation, how the project meets the zoning
requirements, particular design guidelines, landscaping, storage of hazardous
materials

A written request, including the reasoning and/or basis, for relief from any procedure
or submittal requirements detailed in Chapter 140 the applicant is presenting for
consideration by the Planning Board. (Explained in 140-47)

Performance Guarantee, as approved by the Attorney for the Town, may be required
for final approval.

Town of Rochester Planning Board
Site Plan/Special Use Permit Checklist
Feb. 2011






TOWN OF ROCHESTER
PLANNING BOARD

SITE PLAN AND
SPECIAL USE PERMIT
APPLICATION PACKET

Contents:

e Cover Page

e Site Plan and Special Use Permit Application

e Site Plan/ Special Use Permit Checklist

¢ Referral Notice

¢ Information Guide

e Long Form EAF (Environmental Assessment Form)
Applicants should complete Part 1 ONLY

e Short Form EAF (Environmental Assessment Form)
Applicants should complete Part 1 ONLY

Please review the information in this packet and Chapter140 of the Town
of Rochester Code thoroughly.

Then complete the Site Pan/Special Use Permit Application and the EAF as
completely and accurately as is possible. Missing, incomplete, or incorrect
information may delay the review of your application. The Information Guide is
attached to assist you should you require help in locating further information
regarding your property and your application.

Town of Rochester Planning Board
Site Plan/Special Use Permit cover page
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